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ERASMUS + TRAINEESHIP                                         

OFFER DESCRIPTION
	Enterprise/Organization
	

	Name
	University of Graz 

	Address (street, postal code, city)
	GRAZ

	Country
	AUSTRIA

	Name and details of the person
to be contacted (phone, fax, email)
	Zoe Temel, e-mail:
rewi.dekanat@uni-graz.at

	Website
	


	Job description
	

	Number of requested people
	3 Intership positions at the Faculty of LAW

	Type of work
	The University of Graz offers a unique opportunity for students to carry out an internship at the Dean’s Office of its Faculty of Law within the framework of Erasmus+ placements.  With more than 4,000 students, the Faculty of Law of the University of Graz is the second largest law faculty in Austria. It is home to high-profile researchers and teachers across a broad range of both national and international legal fields. The Dean’s Office is the central organizational unit and administrative support of the dean and the other governing bodies of the faculty. The Dean’s Office is the direct interface to the students, the central administration of the University, other faculties and academic units as well as to the outside.

DETAILS ON THE AVAILABLE INTERNSHIPS (3 different positions available):

1) Duration: 6 months Internship period: Starting from October 2017 Working hours: 40 hours/week
Responsibilities: proof-reading and translations of German and English texts and articles of the Faculty’s scientific journal (Austrian Law Journal, “ALJ”), organizational support of the ALJ team

2) Duration: 6 months Internship period: Starting from October 2017 Working hours: 40 hours/week
Responsibilities: proof-reading and editing of German and Russian translations of texts and articles of the Faculty’s Russian East European & Eurasian Studies Centre (“REEES”), organizational support of the REEES team

3) Duration: 6 months Internship period: Starting from October 2017 Working hours: 40 hours/week
Responsibilities: supporting the team of the Dean’s office in different areas (event management, proof reading, homepage administration, back office,….)


	Description of tasks
	

	Competences to be acquired
	


	Required periods
	

	Duration of training  (from 2 to 12 months)
	from Oct. 2017, duration: 6 months

	Earliest and latest starting date 
	


	Requirements for the applicants
	

	Level of studies/ Preferred field of studies/Language skills
	Internship 1: C2 knowledge of English (native speakers
preferred) 

Internship 2: C1/C2 knowledge of German and Russian (native
speakers preferred), Ukrainian language skills desired 

Internship 3: C1/C2 knowledge of German (native
speakers preferred)


	IT skills
	Basic knowledge required

	Other knowledge and skills
	Good level of organizational skills Profound experience in working with various computer programs (operating system is Microsoft Office) 

Reliability and enthusiasm


	Facilities guaranteed by the host enterprise 
	

	Salary and benefits (if any)
	Students will have to apply for Erasmus+ funding
through their home universities as the University of Graz is only allowed to
accept interns within the Erasmus+ Traineeship programme
N.B.!
Interns that start their internship until the 30th of November (winter term) or until the 30th of April (summer term) can be registered as exchange students in order to take advantage of all university services  (library, courses, sport institute)

	Accommodation (if any)
	

	Canteen (if any)
	


	Any other relevant information

	


	How to apply and deadline

	Please send a letter of motivation, your curriculum vitae and a copy of
your passport by email to rewi.dekanat@uni-graz.at. Please indicate which
internship (1, 2 or 3) you are interested in! The team of the Dean’s Office of the Faculty of Law is looking forward to receiving your application and welcoming you in the team!

 Deadline for applications: ASAP and prior to the starting date of the traineeship


