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ERASMUS + TRAINEESHIPS                                         

OFFER DESCRIPTION
	Enterprise/Organization
	

	Name
	Alexandru Ioan Cuza University of Iasi (UAIC), Iasi, Romania

	Address (street, postal code, city)
	IASI

	Country
	Romania

	Name and details of the person
to be contacted (phone, fax, email)
	Ioana PASTINARU, tel. +40 201 021, email: ioana.pastinaru@uaic.ro

	Website
	


	Job description
	

	Number of requested people
	1

	Type of work
	The Department of International Relations of Alexandru Ioan Cuza University of Iasi is currently on the lookout for a hard-working, enthusiastic intern who would be willing to work alongside the Erasmus+ team. We higly value a person who is detail-oriented, punctual, can meet deadlines and has excellent communication skills, both written and oral.

	Description of tasks
	During the incipient stage of the internship, the trainee will learn the operational procedures of the Erasmus+ Office and familiarize himself/ herself with the work which is typically carried out within the Department. Afterwards, the trainee will become more actively involved in the administration of Erasmus+ inbound mobilities for study and placement. More specifically, the trainee will mostly offer assistance to the person responsible for incoming Erasmus+ students, both at the Department of International Relations and at the Welcome Center for International Students.The tasks include sending collective informative messages to the students and the coordinators from partner universities, processing application files, making statistics and nominal lists for the Digital Communications Department, Immigration Office, administrative bodies from UAIC's student residences, the Erasmus Student Network from Iasi etc. In addition, the trainee will offer administrative support to the students with concern to their enrolment at Faculty level. Other activities may include updating the guide for incoming exchange students, organizing various events for exchange students, offering support for creating and supervising materials for incoming and outgoing students and professors.

	Competences to be acquired
	


	Required periods
	

	Duration of training  (from 2 to 12 months)
	2 - 3 months ((starting date to be agreed on))

	Earliest and latest starting date 
	


	Requirements for the applicants
	

	Level of studies
	Bachelor or Master 

	Preferred field of studies
	Not specified

	Language skills
	Fluent English required; knowledge of Romanian is a plus

	IT skills
	Basic knowledge required

	Other knowledge and skills
	


	Facilities guaranteed by the host enterprise 
	

	Salary and benefits (if any)
	The internship is unpaid. The student can apply for Erasmus+ funding according to the rules of the home university.

	Accommodation (if any)
	The Department of International Relations will provide support in finding housing for the intern.

	Canteen (if any)
	


	Any other relevant information

	


	How to apply and deadline

	Students are asked to send their CV and motivation letter to erasmus@uaic.ro
Deadline for applications: ASAP



