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PLACEMENT OFFER
Erasmus + Internship 2016
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	Name of University


	Sciences Po Lille

	International website


	http://www.sciencespo-lille.com/

	Address


	84 rue de Trévise, 59000 LILLE, FRANCE

	Telephone number

Fax


	+ 33.3.59.57.64.15
+ 33.3.20.90.48.60

	Legal representative 
	LENGAIGNE Benoit, director of Sciences Po Lille



	Responsible person in the area of Traineeship  : 
	Dr Guillaume Duseigneur
Head of International Programs and Services

	Direct telephone number
	+ 33.3.20.90.48.65

	Email
	guillaume.duseigneur@sciencespo-lille.eu

	Department
	International programs and services

	Duration
	3 to 5 months 

	Starting date
	Fall Semester: Early September-Late December
Spring Semester: Early January-Late May

	Working hours
	7 hours /day, 5 days a week

	Short description of Sciences Po Lille
	Created/Established in 1991, Sciences Po Lille is a public and highly selective « Grande Ecole », located in Lille, at the crossroad of north-western Europe and situated between London, Paris, Brussels, Amsterdam and Cologne.
Sciences Po Lille by numbers :
· 200 international students welcomed every year and 120 international students who are enrolled in the diploma cycle.

· 230 students in international mobility

· 180 international university agreements in 45 countries across the 5 continents
For more information : http://www.sciencespo-lille.com/overview/who-we-are/what-sciences-po-lille-about

	Short description of the international office
	Our missions are to offer several study programs of different fields, a full range of courses in different languages to our 200 international students and constantly seeking to improve the way we work to ensure that all the international students feel welcomed, safe and make them feel at home.
Our ambitions are to develop a more qualitative presence of our worldwide network thanks to our current and future partner’s universities.

	Main responsibilities and tasks
	Our international policy covers area such as :
· Dual degree

· Outgoing mobility (A mandatory year abroad in student’s 3 year)
· Incoming mobility
· Summer Program

· Visiting professors



	Qualifications
	· Must be a current student enrolled on a bachelor or Masters level degree in the field of international relations, European Studies, political sciences or similar.
· Must have good knowledge of French Language (spoken and written) i.e language level C1

	Knowlegde and skills

	· Good knowledge of the English Language (spoken and written) i.e language level B2
· Free computer skills and to be familiar with Microsoft Office tools (e.g. Excel, Word, Internet, mail and Power point)
· A working knowledge of EU funded mobility programs would be an advantage.

	Interpersonal and communication skills
	· Ability to research information
· Must be diplomatic in problematic situations

· Good drafting skills and an ability to analyse and summarie.

	Additional requirements
	· Must be able to follow the procedures
· Effective organizational skills within deadlines and to be adaptable to changing demands.

· Ability to work successfully in a small team



	Administrative support
	· Administrative support

· Logistical support on internal procedures

· Answering routine enquiries from students and academics
· Photocopying and scanning of documents

· Deal with incoming and outgoing post

· Update the contacts information

	Student Exchanges

	Assistance to the different managers of
· Outgoing mobility
· Incoming mobility
· Summer School



	Application deadline
	15th July 2016 (first semester)
15th December 2016 (second semester)

	Application procedure

	Send an email with your attached CV and letter of motivation to guillaume.duseigneur@sciencespo-lille.eu
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