ERASMUS STUDENT PLACEMENT

OFFER DESCRIPTION
	Enterprise/Organization
	

	Name
	Nordtek Packaging Ltd.

	Address (street, postal code, city)
	​HQ: 30 WORTHING ROAD, HORSHAM, RH12 1SL, ENGLAND ​

Shared Service Center | Nordtek Imexco Kft.|Szőnyi ut 21/a, Budapest, 1142 Hungary

	Country
	Hungary

	Name and details of the person to be contacted (phone, fax, email)
	Mgr. Lucia Gertliová
Interns Manager

+421 35 321 1100

lucia.gertliova@allinpackaging.com

	Website
	http://nordtekgroup.com/ 


	Job description
	

	Number of requested people
	1 at the time

	Type of work
	Sales and Marketing Assistant (internship)

	Description of tasks
	Conduct market research about own country and identify possible relationships, thus 

creating output relevant to the Hungarian market. 

Make a research about general overview about the market in our country and decide what will be the priority

Find potential customers – companies that produces sg we can pack 

Find potential partners – companies that produces packaging 

Find potential partners – companies that distributes packaging

Find relevant blogs

When ready with lists, sales manager has to check if some of them are already the partners of ours.

Translate the introduction emails

Set up emails, phone numbers and other important communication units relevant for the market

Start to contact them according to Trainee manual

Do the translation of Google AdWords 

Translate the newsletter

Translate the videos for all in packaging YouTube channel

Check the translations on the website in your language

Complete the translations

Translate Discover All In Packaging section

Do the website testing according to the “website testing” checklist

Prepare the GoogleAdwords campaign with our SEO manager
Receive the phone calls from clients, prepare calculations for their inquiries

Take care about the correct procedure of placing orders, keeping records about the payments and monitor whether the customers will receive the goods

Stay in touch with our clients, answer their questions and always be ready to solve any problem that may appear

Tasks of the trainee: 

Tasks

Estimate dedication (%)

1. Sales

20

2. Translations

20

3. Customer support

30

4. Handeling orders, organizing logistics etc.

20

5. Help to create materials customized for the market

10

*general list can differ  based on current situation



	Competences to be acquired
	The intern will gain a strategical mind-set and practises in online marketing and better market understanding. 

Also the Intern will work in a multi-cultural team with 5-7 trainees from various countries. Organizational skills, teamwork, verbal communicative skills, written communicative skills, autonomy, ability to analyze and solve problems, ability to make decisions, negotiation skills, computer skills, numeric skills, understanding of business, multitasking, SAP




	Required periods
	

	Duration of training
	3-12 moths

	Earliest and latest starting date
	ASAP (Nearest starting date is 1st October or 25th of September 2014)
other openings will follow, for more info please contact us.


	Requirements for the students
	

	Preferred field of studies
	Marketing, Ad, PR, Sales, International Trade, economics and related

	Language skills
	native Italian, good communicative level of English (it is the language in the company)

	IT skills
	Required: PC user, Internet user
Preferred: SAP

	Other knowledge and skills
	initiative, punctuality and ability to keep deadlines appreciated


	Facilities guaranteed by the host enterprise 
	

	Salary and benefits
	· we only accept students with scholarships

	Accommodation
	-

	Canteen
	-


	Any other relevant information

	 We offer great freedom in planning and executing the local strategies and give constant professional support. The positions involve both marketing and sales related tasks and offer great opportunity to gain experience. You will be given a professional support that will help develop your skills and be useful in your full time job in the future. As this is a real responsibility intern position, we require applicants who can play for the team but at the same time brings value to the company as individuals. 


	How to apply and deadline

	Please send your CV and cover letter to: lucia.gertliova@allinpackaging.com

 As a subject please put: International Online Marketing & Sales Internship


	In case of questions you can contact us:

Università degli Studi di Pavia

Servizio Relazioni Internazionali – Mobilità Internazionale
Via Sant’Agostino 1, 27100 Pavia (Italy)

veronica.veronese@unipv.it – Tel: +39 0382 984302 – Fax: +39 0382 984314








