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OFFER DESCRIPTION
	Enterprise/Organization
	

	Name
	BNP PARIBAS SECURITIES SERVICES S.C.A. Branch in Poland

	Address (street, postal code, city)
	Pilsudskiego Square, 00-078 Warsaw

	Country
	Poland

	Name and details of the person
to be contacted (phone, fax, email)
	barbara.kujawa@bnpparibas.com, +48 22 386 1139
anna.lukasik@bpsspl.bnpparibas.com, +48 22 381 1145

	Website
	-


	Job description
	

	Number of requested people
	2

	Type of work
	Junior Fund Accountant

	Description of tasks
	· Daily booking of funds’ operations including trades, futures and options and corporate actions
· Performing the daily cash and stock reconciliation

· Performing other controls regarding the funds’ operations such as the control of pending dividends and coupons, as well as the control of the dividend detachments in Multifonds
· Analysing reconciliation issues, identifying mismatching causes and escalating them to the proper department in order to resolve them

· Managing and archiving of the documentation related to the daily activity
· Usage of accounting system Multifonds

· Usage of main system platforms for reconciliation (Operation desk and Spider) 

· Usage of main system platforms for investigation (i.e. Isiset, Neolink) 
· Interactions with Milan office 

· Effective communication in English
· Compiling of the check list related to the daily activity



	Competences to be acquired
	knowledge of the role of the depositary bank in the process of the NAV validation of Italian pension funds; daily booking of funds’ operations including trades, futures and options, corporate actions; daily cash and stock reconciliation; ability to use a number of depositary bank applications (including Multifonds, ISISET, Pilot, Spider, Neolink), knowledge of funds’ industry and the calculation of the NAV; ability to work with Excel files and VBA macros


	Required periods
	

	Duration of training  (from 2 to 12 months)
	3-12

	Earliest and latest starting date (from Sept 2014 to Sept 2015)
	Sept 2014 to Sept 2015


	Requirements for the applicants
	

	· Students OK
	· Graduates OK

	Preferred field of studies
	Economics, Finance

	Language skills
	Italian (mother tongue), English (B2/C1)

	IT skills
	Microsoft Office (intermediary level)

	Other knowledge and skills
	n/a


	Facilities guaranteed by the host enterprise 
	

	Salary and benefits (if any)
	-

	Accommodation (if any)
	-

	Canteen (if any)
	-


	Any other relevant information

	



	How to apply and deadline

	Please contact company’s HR department. Contact details are: anna.lukasik@bpsspl.bnpparibas.com



	In case of questions you can contact us:

Università degli Studi di Pavia

Servizio Relazioni Internazionali – Mobilità Internazionale
Via Sant’Agostino 1, 27100 Pavia (Italy)

erasmus@unipv.it – Tel: +39 0382 984302 – Fax: +39 0382 984314


